Introductory Photoshop Elements Course 
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PHOTOSHOP ELEMENTS REVEALED 
AN INTRODUCTORY COURSE FOR DIGITAL PHOTOGRAPHERS
A. Scenario: The dramatic and far reaching adoption of digital photography has bought huge advances for the photographer as well a few problems also.

New models of digital cameras, be they compact, bridge or DSLR, seemingly appear at alarming regularity intervals bristling with ever more bewildering arrays of features and controls. 
The virtually nil cost associated with digital image capture means we are able to expand our subject matter, explore different photographic avenues and experiment with techniques not previously explored in the days of film/slides. The net result of all this increased photographic activity is that our camera cards and our computer hard drives quickly start to creak under the strain of hundreds or even thousands of digital images.
Some of our images may show signs of real promise, some, indeed many, need some adjustment to correct exposure, composition or contrast issues etc to turn them into really decent images and others plainly should be discarded. You may also harbour ambitions to expand your horizons and use your digital images in creative and inventive ways. There can be as much, if not more, reward in improving your images both, technically and creatively, during post processing, as in the initial capture. 
Transferring images between camera/card and computer can sometimes be a bind, as can having to decide which images to keep, how to rate them as well as which to discard. All these choices can have you pulling your hair out in frustration and you will probably end up keeping them all anyway, just in case.  Where and how to store them on your computer and more importantly how to find them later, without investing too much of your valuable time, may also become problematic.
The unthinkable possibility of irreversible image loss due to some catastrophic hardware failure, malicious virus or theft is perhaps always at the back of our minds and therefore every digital photographer should have some form of image ‘back-up’ strategy in place, however simple or basic.
While the capture of the original digital images can be challenging, fun, creative and often hugely satisfying, the routine management of your burgeoning digital image library on your computer, if not done in a structured and efficiently manner, can have you struggling to locate an image on your hard drive, often resulting in many of your images never seeing the ‘light of day’.

The creative use and/or making the necessary technical adjustments to your images, always providing you can locate them, can also appear daunting sometimes, but help is at hand with all these important tasks – enter Adobe’s award winning, market leading image management and editing software – Photoshop Elements [“PSE”]. The features and capabilities of this software are all designed to ease the digital photographer’s image management problems and positively encourage an efficient workflow from capture through to printed output.
B. Course Aims: The course, described below, is intended to introduce digital photographers to the powerful features and functions of Photoshop Elements [“PSE”] in the two key areas of, i) management of your digital image collection and ii) technical & creative editing and use of your images. To improve, simplify and increase the efficiency of the regular digital workflows needed to effectively manage and utilise your digital image collection, thereby enhancing the enjoyment and satisfaction obtained from you hobby.
C. Course Timetable & Venue: The course is to be held in the Pastoral Room, St Nicolas Church, Church Road (Great Bookham). Pedestrian access only via St Nicolas Churchyard or via an alley-way off of Church Road sited in between the Gentlemen’s hairdressers and Mimi’s Tea Room. Local car parks [charges apply] and limited adjacent street parking are available.

The course duration is 10 wks, each of 2 hr long sessions commencing at 2pm. The first session will commence on Wednesday September 21st 2011 and taking into account breaks, for half term and non availability of venue, will conclude on Weds Dec 7th 2011.
Due to the nature of the course and limitations imposed by the venue this course will be limited to a maximum of 12 members. If sufficient demand is demonstrated then a repeat of the course in January 2012 may be possible. Members will be allocated on a first come basis.
D. Course Programme: (this may be modified in the light of the interests of course members)

The course will be broadly split across five key areas including the sub topics as described below.  Each topic will be thoroughly explored and discussed with practical demonstration[s] and examples. Course members will be encouraged to try the various techniques and procedures both ‘in session’, with tutor lead examples, and as set ‘projects’ at home in between sessions.  Comprehensive Session Notes will be provided by the tutor for most sessions, distributed post session via email.

1. The User Interface[s]:

a) Running the software from the ‘Welcome’ or ‘Splash’ screen;
b) Review of the ‘Organiser’ and ‘Editor’ user interfaces; 
c) Interoperability between the ‘Organiser’ and ‘Editor’;
d) The Menu and Options bars explored;
e) The Pallet/Panels and Workspace areas explained.
2. The ‘Organiser’ Module - The Image Catalogue:

a) Transferring image files from a digital camera, camera card, scanner or an existing computer folder using the ‘Get Photos & Videos’ dialogue interface; 
b) Creating ‘Watched’ folders;

c) Applying Tags, Star Ratings, using Face Recognition etc; 

d) Creating Albums and Collections including their ‘Smart’ equivalents;
d) Conducting efficient image searches;

e) Using and customising the ‘Organiser’ effectively.

3. The ‘Editor’ Module - Image Editing & Retouching:

a) The structure of a digital image files & pixel manipulation;

b) The RAW image file – benefits, drawbacks and required processing;
b) Manipulating pixels with software – the theory;

c) Using simple image corrective techniques and more advanced editing;

d) Creating image panoramas, montages and various image combinations;

e) Image editing for aesthetic, restorative and creative purposes.

4. Tools, Filters & Layers:
a) The Edit Modes – Full, Quick and Guided Edit

b) The various tools explored and described;

c) The filter effects explored and described;

d) The powerful ‘Layers’ feature explained;

e) The various ‘Selection Tools’ explored;

f) Combining the above to carry out typical editing tasks.

5. Image Utilisation:

a) Creating copies of edited images suitable for their final intended use - email; web, printed copy etc.;
b) Creation of photo montage, panoramas and other forms of image compositions;

c) Incorporation of images within various electronic and printed media;

d) Preparing and printing of edited images/documents with an intro to basic ‘Colour Management’.
E. Course Prerequisites: This is an Introductory Level course and no prior knowledge or experience in using PSE is required or assumed, however it would clearly be beneficial. It is therefore highly suitable for beginners, those new to or considering purchase of Photoshop Elements.
The course will be based on Adobe’s Photoshop Elements v9 software, which at the time of writing is the latest version. Course members will need their own laptop computer with PSE v 7-9 installed and a mouse/graphics tablet. Important differences between various versions of the software will be highlighted and addressed.
For those wishing to attend who do not have access to a laptop then two options are available as either, a) borrow a laptop/software from the tutor for session use only or c) ‘buddy-up’ [with their permission] with another course member and share their computer/software. Note there are a limited number of loan laptops available from the tutor and these will be allocated on a first come basis, therefore please make it clear at the earliest opportunity that you wish to borrow a laptop. If you plan to attend with an Apple Mac computer please advise the tutor as the software may be different in certain aspects.
Basic computer skills are required with course members being able to:-

· Download attachments from email [supplied images and Session Notes];

· store images and notes for later retrieval;

· locate, run and navigate within the software environment;
· open/save files either individually or in multiples; 
· navigate their way round their [My]Documents/photo folders/libraries hierarchy.
If a potential course member wishes to discuss any of these prerequisites prior to the course commencing then the tutor can be contacted at courses@tmpullen.org.uk and will be happy to discuss and advise.

F. Teaching & Learning Methods: The following teaching/learning methods will be used:-

· Demonstration of the software using a digital projector and PSE v9 software;

· Tutor led ‘Worked’ examples with course member’s replicating in and out of session;
· Group discussion on various topics and techniques;

· Group Q&A session to establish an initial editing approach / workflow for a given exercise;

· ‘On screen’ Illustration of problematic images and likely editing techniques to use;

· Tutor email support during sessions to assist with any ‘project’ queries etc;

· Tutor supplied Session Notes for some session topics / projects etc;

· Supply of royalty and copyright free images for use with worked examples;

· Course members will be encouraged to experiment and adapt techniques for use with their own images – tutor and fellow course member comments/feedback supplied if requested;
By the end of this course you should be able to undertake at least the following:-

1. Transfer images from your camera or card with confidence using the PSE ‘Get Photos and Videos’ dialogue feature while exercising full control over the following:- 


· Detect, still, video and/or music files on the same card;

· Decide and select which images are to be transferred;

· where they are placed/located on your computer;

· which sub folder they are stored in if required;

· creation and naming of sub folder at time of transfer;

· renaming of all files to a meaningful file name across a range of images;

· simultaneously import into an Album;

· simultaneously correct ‘red-eye’ during transfer;

· apply photographer’s name, details and copyright data [metadata];

· Suggest photo stacks [grouping of visually similar shots];

· Create and apply basic tags to assist future image searchs

2. Create and apply Tags & Keywords to individual and groups of images;

3. Create collections of images and arrange into Albums using a manual ‘drag n drop’ method or set up criteria for the automatic creation of ‘Smart’ Albums;


4. Change image file name and location, add captions etc using PSE;


5. Purposefully  select and switch with confidence between the various Organiser display views having regard for the task required;

6. View and compare images at various sizes and in ‘side by side’ view;


7. Construct an automated ‘slide show’ with musical accompaniment using a quantity of selected images;


8. Apply simple edit adjustments to your images within the Organiser and/or carry out more advanced editing by transferring a selected image to the Full Editor module;


9. Apply technical, corrective adjustments to your images within the Editor using one of the three edit modes available [Full, Quick & Guided edit];


10. Make selections within an image using one or a combination of Selection Tools and apply editing adjustments to the selected pixels only;

11. Use appropriate Full Edit Tools to make a range of typical adjustments to your images including Cropping, Straightening, Adjusting Colour, Contrast and Sharpness; 


12. Use the Layers feature to composite multiple images together in creative ways.

G. Costs and Payment: The cost of this 10 week course will be £80 [£4/hr] payable by cash or personal cheque, in full at the end of the first session. You may attend the first session and if you don’t consider this course is right for you then you simply pay nothing and attend no further sessions.

H. Joining the Course: Those who intend to join the course are requested to confirm via email to the tutor using the supplied address below. Please make sure you mention any need to borrow a laptop for the course. The tutor will be pleased to assist potential course members with any queries or questions they may have about the course. Please arrive at each session about 15 minutes prior to 2pm to leave time for computer setup. If you have a mains extension lead, in sound condition, please bring it to the first session.
I. About the Course Tutor: Your tutor is a retired electrical engineer with long standing interests in photography and computing. An early adopter of digital cameras your tutor has been using Photoshop and more recently, its cut-down version Photoshop Elements, for several years and has been running WEA courses in digital photography and image manipulation for the past five years in Guildford, Bookham, Weybridge and Horley. 
The tutor can be contacted at the following email address – courses@tmpullen.org.uk
Please feel free to copy or email this Course Outline to colleagues and friends who you think might be interested. 
Terry Pullen June 5th 2011
T Pullen
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